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TABLE OF CONTENTSABOUT THIS GUIDE
1.1 PURPOSE OF THIS GUIDE

This guide will enable you to use ‘Annual Submission’ Module of the Electronic Member
Interface Member Module and provides detailed procedures for the same.

1.2 WHO SHOULD READ THIS GUIDE

This guide is useful for Trading Members to submit the Annual Returns based on their
constitution type on ‘Annual Submission’ Module.

1.3 HOWTO GET IN TOUCH

The following sections provide information on how to obtain support for the documentation and
the software.

1.3.1 Documentation Support

NSE welcomes your comments and suggestions on the quality and usefulness of this document.
For any questions, comments, or suggestions on the documentation, you can contact us at:
National Stock Exchange of India Limited.

Exchange Plaza, Block G,

Bandra-Kurla Complex, Bandra (East),

Mumbai — 400051

Tel — 022-26598100

1.3.2 Customer Support

If you have any problems, questions, comments, or suggestions regarding Electronic Member
Interface Member module, contact us at the address mentioned above. While contacting
customer support, have the following information ready:

e Your NAME, Email address, phone number and FAX number

e The type of hardware including the server configuration and network hardware, if

available
e The version of Electronic Member Interface Member Module
e The name and version of the operating system
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In this chapter, you will learn about “Annual Submission” module.

To start the ‘Electronic Member Interface’ portal, Trading Member first needs to login to the
Member Portal using the ‘Memberld, Member Code and Password’.

Then he needs to go to ‘ENIT NEW COMPLIANCE’ tab to get the access. It is advisable to use
IE11 or higher versions of IE.

To start the electronic member interface member module
1. Open Internet Explorer browser from the desktop.
2. Type https://www.connect2nse.com/MemberPortal/home.jsp in the address bar & then click
the Go button from the browser.
1. NSE Member Portal Login screen gets displayed as below:

.: NSE m:u | C:':"’vun | ’“; G ;k“:j:'_( AR:\JT(.::LV:::l-‘“IﬂAI'I Detsds | FAGs | Contadt Us
o we

~

mmmmm

uuuuu

2. After entering the credentials, member needs to click on ‘Submit’ button to login.

User Id V' Type the appropriate User id in this
field.

v’ This field is alphanumeric.

\

This field is mandatory.

v Type the appropriate member code of
the member in this field.

This field is numeric only.

v’ This field should accept 5 digit correct
member code.

v’ This field is mandatory.
Password V' Type correct password in this field.

v' This field accepts alphanumeric &
special characters.

v’ This field is mandatory.

Member v
Code
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3. When member logs in, then following screen will be displayed:

5 e
SlevTarmaes
SeT-Complarce
ST OVRLANCE
TSN A
) ENT-Serwce Rageest.
ST
ST e

DXTRANS _dnid
EXTRANET_upld

SsCTussawen
repecton
INE e Carir

Uk Onine

4. When Trading Member opens ‘ENIT NEW COMPLIANES’ tab,

Welcome +

tastLogy 019 0953141
About s | Communique | Cicubirs | Holidays | Reguitions | TestMarket Cotals | FAGS | Contadt Us.
EibigVebashio®  NBCOL  Podics *  buestr +  Servoss § Cradees ©

< | © Wekamo

‘Dashboard’ gets open:

QNSE

Member Code :

Member Name :

¢
IMPORTANT NOTIFICATION ON SECURITY CONFIGURATION
Usem factor Auth

8 e Rofie | 2 Cangernd | [TiTheme e Alsnon

the

Busness Spport Tods

£/ Rogcter for Qreudars newt

2 paamber Feadbadk
£/ 1656 Policios & Gudalines

main screen

GSTIN Information

ENTITY

National Stock Exchange of India Limited

National Securities Clearing Corporation of India Limited

Address

Maharashtra-400051

Maharashtra-400051

G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai,

G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai,

Provisional GST Id

27AAACN1797L1Z0

27AAACN2642L12E

ARN Number

AA271216007256G

AA271216007418C

Members are requested to follow Escalation Matrix as given below for the service related Query/issues on the Leased Line managed by Sify Technologies Ltd.

Criticality

Level 1

Level 2

Level 3
Level 4

Level 5

Alerts

Contact Number

18004199963

9841264447

9818784467
9884968619

9884070474

No Records Found.

Email id Contact person

nse.servicedesk@sifycorp.com Help desk Team

nse.sifynoc@sifycorp.com

senthil i com Senthil itant manager
GNOC)

shankar.yadav@sifycorp.com Shankar Yadav(Senior Manager GNOC)

pillai. pramod@sifycorp.com

joseph.abraham@sifycorp.com

Reminders

pramod Pillai(AGM Network Operations)

Joseph Abraham(AVP Network Operations)

No Records Found.

5. When no records are available, then it will show ‘No Records Found’.

2.1 ELECTRONIC MEMBER INTERFACE

PAN

AAACNT797L

AAACN2642L

Priority

Immediate

1 Hour

2 Hour
3 Hour

4 Hour

To navigate your way in the Electronic Member Interface (Member), a proper understanding of
the interface is essential. This section illustrates the various parts of the Electronic Member
Interface (Member) and their uses.
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Member Code :

Member Name :

Membership -
Advertisement
3 cuent Funding >
El Politically Exposed Person > Address
Insurance " .
N Quarterty Compliance , imited G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai,
Maharashtra-400051
Director Details
N Key Management Personnel * ration of India Limited G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai,
Half Yearly Networth Submission » Maharashtra-400051
GSTIN >
Surrender
M€ mLand A » ow Escalation Matrix as given below for the service related Query/issues
| Ctient code Modification >  Contact Number
Annual Returns Annual Submission
Level 1 Annual Returns Penalty Preview | 18004199963
Level 2 9841264447
Level 3 9818784467
Level 4 9884968619
Level 5 9884070474
Alerts

No Records Found.

Provisional GST Id ARN Number PAN
27AAACN1797L1Z0 AA271216007256G AAACN1797L
27AAACN2642L1ZE AA271216007418C AAACN2642L

on the Leased Line managed by Sify Technologies Ltd.

Email id Contact person Priority
nse.servicedesk@sifycorp.com Help desk Team Immediate
nsesifynoc@sifycorp.com
nthil, com senthil manager 1 Hour
GNOC)
shankar.yadav@sifycorp.com Shankar Yadav(Senior Manager GNOC) 2 Hour
pillai. pramod@sifycorp.com pramod Pillai(AGM Network Operations) 3 Hour

joseph.abraham@sifycorp.com Joseph Abraham(AVP Network Operations) 4 Hour

Reminders

No Records Found.

2.1.1 Navigation Bar

The navigation bar displays the various options available in the Electronic Member Interface.

On clicking on ‘Compliance’ module, “Annual Submission” module is available:

Member Code :

QNSE

Member Name :

Annual Returns

Member Name Member Code
Financial year
Start Date * End Date *

01-Apr-2017

Annual Accounts

Annual Accounts

31-Mar-2018

PAN of Trading Member/Clearing Member *

A5 On Date * 31-Mar-2018

KALYANIWALLA AND MISTRY LLP Membership No. of Certifying Partner * 106548

Revised Schedule VI Format

(SUBWTTED)
Netwoith Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet
Director Details (SUBMITTED) Name of Statutory Auditor’s Firm *
Sharetiolding Details (UBWTTED) Format in which Annual Accounts to be Submitted *
Other Stock Exchange (SUBMTTED)
Listed In (SUBMITTED
Profit@ Loss  Balance Sheet
Financial Details (SUBMTTED)

Attach Scanned Copies (SUBWTTED)

Submit to Exchange

On clicking Annual Submission module, “Annual Returns” page will get open.
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3.1 ANNUAL SUBMISSION

“Annual Submission” module helps the Trading Member to submit the Annual Returns data
(Data for - Annual Accounts, Networth, Director/Partner/Proprietor/ Membership in other stock
exchange, Listed IN details, Financial Details) to the National Stock Exchange.

3.2 CONSTITUTION TYPES

Annual submission needs to be done on the basis of constitution types of the eligible Trading
members. The types are as follow:

Corporate
Bank
LLP

Firm

wohwh -

Individual

Annual Returns module consists of different sub-modules inside it. The modules accessible to
the TMs are based on their constitution types. The modules accessible for each type of the
constitutions are as below:

[A] Corporate/Bank/LLP:

e Main field

e Annual Accounts

o Networth

e Director Details

e Shareholding Details

e Other Stock Exchange

e ListedIn

e Financial Details

e Attached Scanned Copies
e Submit to Exchange

[B] Firm:

e Main field
e Annual Accounts
e Networth
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e Partner Details

e Other Stock Exchange

e Financial Details

e Attached Scanned Copies
e Submit to Exchange

[E] Individual:

e Main field

e Annual Accounts

e Networth

e Proprietor Details

e Other Stock Exchange

e Financial Details

e Attached Scanned Copies
e Submit to Exchange

When member freshly opens Annual Submission menu, below default page will be displayed to
him:

O NSE Merbar Code Meober Name: o - A

Tradew  Membership~

Annual Returns

Member Name Member Code PAN of Trading Member/Clearing Member *

Financial year

SartOetes 01-Apr-2017 EndGite 31-Mar-2018 4200 Data? 31-Mar-2018

Annual Accounts

m
! Annual Accounts

Networth Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet

Director Details Name of Statutory Auditors Firm * T T e TP Membership No. of Certifying Partner * prvees
ShareHolding Detals SURMTTED Format in which Annusl Accounts to be Submitted * = <

Other Stock Exchange SUBMITTED =

Listed In SuBMITTED

Financial Details

Attach Scanned Copies

Submit to Exchange

Note: By default, the status for all accessible modules will be displayed as ‘Not Entered’. When
member enters & saves the details of any module, the status of the respective module will get
changed to ‘Entered’.

By default, all numeric fields will show 0.00 value. Member can save zero or positive or negative
amount in all the fields.
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Here, few sub-menus are common for each constitution type. The common sub-menus are as
follows:

e Main fields

e Annual Accounts

e Networth

e Other Stock Exchange

¢ Financial Details

e Attached Scanned Copies
e Submit to Exchange

[A] Main Field:

1. Login with correct credentials

2. Click on Compliance

3. Select Annual Submission

4. Click on it

5. Then below Annual Returns page will get opened:
A Master-  Compliance 2 weicome

Annual Returns

Member Name ABCLTD Member Code o :Ae:l“ :L :‘:admg Member/Clearing R CDE T

Financial year

Start Date * 01-Apr-2016 [v] | CEndDater 31-Mar-2017

As On Date * 31-Mar-2017

The above Main fields consists of following fields & buttons:

e ‘Member Name & Member Code’: These are auto populated & disabled fields.

e ‘PAN of Trading Member/Clearing Member’ is an auto populated & disabled field. It
will auto fetch the PAN Card No existing in the current system for the logged in member.

¢ ‘Financial Year’ consists of ‘Start Date, End Date, As on Date’ dropdown fields.

e ‘Save’ will save the entered details.

Note: The mandatory fields available in every module will be marked with * mark to highlight.
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When member logins with the correct details, ‘Start Date’, ‘End date’ and ‘As on date’ will be
auto populated showing *01-Apr-YY YY" as ‘Start Date’ and ‘31-Mar-YY YY" as ‘End date’ and
‘As on date’. These fields shall be non-editable where “YYYY” denotes Year.

> When member will save the details, a successful alert ‘Submitted Successfully’ will
be displayed as below:

@ saved successfully.

[B] Annual Accounts:

When member will click & open ‘Annual Accounts’ module, the module will get highlighted &
below form will get opened:

‘Annual Accounts’ module consists of below fields & buttons:

e ‘Name of Statutory Auditor's Firm’: It is a blank field accepts alphabets, numeric &
below special characters: , . /- _Space
e ‘Membership No. of Certifying Partner’: It is a blank field accepts alphabets, numeric
& below special characters: ,./-_Space
¢ ‘Format in which Annual Accounts to be submitted’: Revised Schedule VI Format
e Reason for resignation of statutory auditor: In case the name/membership no. of
certifying auditor doesn’t match with previous year’s record, then this field will appear and
the reason for resignation of statutory auditor has to selected from the dropdown list:
e Term of the auditor expired
e Unsatisfactory quality of audit reports
e Winding up of Auditor Firm
e Different Auditor from the same audit firm
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e Others (On selecting others, remarks column will appear and the same has to be
filled. It is a mandatory field)
‘Save’: This button will enable member to save the above details.

‘Reset’: This button will reset the entered details to the default values.

By default, Revised Schedule VI Format is selected.

» ) NSE Member Code : Member Name :
eNT
A Compliancev  Tradew  Vendorv  Membershipy  Others~ 2 Welcome -
Annual Returns
Member Name Member Code PAN of Trading Member/Clearing Member *
Financial year
SactDate 01-Apr-2018 End D’ 31-Mar-2019 AsOnDate™ 31-Mar-2019
Save
Annual Accounts (Not Entered) ‘
_; Annual Accounts
fetworth = Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet
Director Details Name of Statutory Auditors Firm * Membership No. of Certifying Partner *
ShareHolding Details Format in which Annual Accounts to be Submitted * v
Other Stock Exchange (Entered
Lt =
Financial Details Profi Balance Sheet
Attach Scanned Copies (Not Entere
Submit to Exchange
y
Annual Accounts (NOT APPROVED) |88
Annual Accounts
(NOT APPROVED)
Tetenrth + ) Kindly Enter Detals for Profit & Loss prior to entering Detals for Balance Sheet
Director Details (Entered) Name of Statutory Auditor’s Firm * Fr— Membership No. of Certifying Partner * s
ShareHolding Details (NOT APPROVED) o o _— s
Format in which Annual Accounts to be Submitted I — | | Ressonfor esignationof statutory ator ey E
Other Stock Bxchange (Entered)
Listed In ( NOT APPROVED ) save RS
Financial Details (NOT APPROVED) Profit & Loss  Balance Sheet
Attach Scanned Copies (NOT APPROVED)
Submit to Exchange
< >
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Annual Accounts

Annual Accounts
Netwuth (HOTAPEROVED) Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet
Director Details (Entered)  Name of Statutary Auditar's Firm * a1 Hembership N, of Certifying Partner * e
ShareHolding Details BOLAFPROVED) Format in which Annual Accounts to be Submitted * P EE—— ] | Reason for estgnation o statutory auetr pree ~
Other Stock Exchange (Entered)

Remarks *
Listed In (NOT APPROVED )

-
Financial Details (NOT APPROVED)
Attach Scanned Copies (NOT APPROVED) Profit & Loss. Balance Sheet
Submit to Exchange
v

= >

‘Annual Accounts’ module consists of two tabs as follow:

1) Profit & Loss sheet
2) Balance Sheet

The sheet contain all amount fields representing in Rupees.
REVISED SCHEDULE VI - FORMAT:

(1) Profit & Loss sheet: When member clicks on ‘Profit & Loss sheet’ tab, below form will
get opened:

A Master~  Compliance~

Annual Returns

Member Name ABCLTD Member Code — :AN of Tracing Member/Clearing ABCOCIZAr
ember
Financial year
StartiDate s 01-Apr-2016 v EndBates 31-Mar-2017 AsOnDate 31-Mar-2017
Save
Annual Accounts
Annual Accounts
Networth To updat thing, please click on EDIT butto

Partner Details

Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet
Other Stock Exchange

Name of Statutory Auditor's Firm * R Membership No. of Certifying Partner 8989787

Financial Details

Format in which Annual Accounts to be
i v Vi v
Attach Scanned Copies Submitted * Revised Schedule VI Format
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Attach Scanned Copies (Entered) o
Profit & Loss | Balance Sheet

Submit to Exchange o o
Revised Schedule VI Format - Profit and Loss Details

Particulars Figures as at the end of current reporting period
1. Revenue from operations * 0.00
1. Other Income * 0.00

1Il. Total Revenue (I + 1) 0.00
IV. Expenses
Cost of materials consumed * 0.00
Purchase of Stock-in-Trade * 0.00
Changes in inventories of finished goods, work-in-progress and Stock-in-Trade * i
Employee benefit expense * 0.00

Financial Costs * 0.00%

Depreciation and Amortization Expense * 0.00

Other Expenses * 0.00

Total Expenses. 0.00

V. Profit before exceptional and extraordinary items and tax(ll - I¥) i

V1. Exceptional Items * 0.00

VII. Profit before extacrdinary items and tax (V - VI) 0.00

VIll. Extraordinary ltems * 0.00

X, Profit befare tax (VI - Vill 0.00

X. Tax eExpense

(1) Current Tax * 0.00

(2) Deferred Tax * 0.00

X. Profit {Loss) from the period from continuing operations (IX-X) e
Il Profit/ (Loss) from Discontinuing operations * e
Kl Tax expense of Discontinuing operations * —
XIV. Profit/(Loss) from Discontinuing operations (XIl - Xill Bod
XV. Profit/ (Loss) for the period (X + XIV) 0.00
XV1. Earning per equity share

(1) Basic * 0.00
2) Diluted * 0.00

w

NSE Copyright (c) 2016
<

‘Save’ button will enable member to save the entered details & ‘Reset’ button enables him to
reset the entered details to the default values.

(2) Balance sheet: When member clicks on ‘Balance sheet’ tab, below form will get opened:
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Compliance~

A Master~

Annual Returns

2 Welcome

Member Name ABC LTD Member Code 12345

Financial year

Start Date * 01-Apr-2016 = End Date *

31-Mar-2017

Annual Accoun!

Annual Accounts

PAN of Trading Member/Clearing

Member * ABCDE1234F

As On Date * 31-Mar-2017

To update anything, please click on EDIT butto

Networth (Not Entered)
Partner Details (Not Entered)

Kindly Enter Details for Profit & Loss prior to entering Details for Balance Sheet
Other Stock Exchange (Not Entered)

Name of Statutory Auditor's Firm *
Financial Details

(Not Entered)

Format in which Annual Accounts to be

(Not Entered) Submitted *

Attach Scanned Copies

Attach Scanned Copies (Entered)

Profit & Loss Balance Sheet.

Submit to Exchange

Figures as at the end of current reporting

Particulars period

I. EQUITY AND LIABILITIES
(1) Shareholder's Funds

(a) Share Capital *

(b) Reserves and Surplus *

(c) Money received against share warrants *

(2) Share application maney pending

allotment *

(3) Non-Current Liabilities

(a) Long -term borrewings *

(b) Deferred tax liabilities (Net) *

(c) Other Long term liabilities *

(d) Long term provisions *

{4) Current Liabilities

(a) Short-term borrowings *

(b) Trade payables *

(c) Other current liabilities *

(d) Short-term provisions *

Total

TRADING FIRM 1

Revised Schedule VI Format

Membership No. of Certifying Partner * 8989787

S

Revised Schedule VI Format - Balance Sheet

Figures as at the end of current reporting
Particulars period
Il Assets

(1) Non-current assets

oo | te) Fixed assets
.00 | () Tangible assets = )
.00 | () Intangible assets * 0.0
.00 | (i) Capital workcin-progress * o
(i) Intangible assets under o
development *
.00 | (b) Non-current investments * 0.00
0.00 {c) Deferred tax assets (net) * 0.00
t.00 | (@) Long term loans and advances* ol
0.00 | (€ Other non-current assets ™ _—
(2) Current assets
000 | () Current investments * o0
.00 | (b) Inventoriss * e
0,00 | 1€) Trade recefiables = VT
000 | (@) Cash and cash squivalents * -~
(e) Short-term Loans and advances” p—
(f) Other current assets * 0.00
0.00 k= 0.00

NSE Copyright (c) 2016
<

‘Save’ button will enable member to save the entered details & ‘Reset’

reset the entered details to the default values.

button enables him to
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[C] Networth:

When member will click & open the networth module, below page will get open:

Annual Returns

Member Name e Member Code 12345 il i ABCDE1234F

Financial year

Start Date * 01-Apr-2016 ™ End Date ¥ 31-Mar-2017 AsOnDater® 31-Mar-2017

] Annual Networth

Annual Accounts Not Entered

Networth

Name of CA Firm * Membership No. of
Proprietor Details Certifying CA *
Method of Computation of Circular Ref.

Other Stock Exchange p.
y Net Worth* e ™

Financial Details

Attach Scanned Copies

COMPUTE NETWORTH

Submit to Exchange

NSE Copyright (c) 2016

< >

‘Name of CA Firm’: It will be a blank text box. The maximum character length will be of 50
characters.

‘Membership No of certifying CA’: It will be a text box field. The maximum character length
will be of 30 characters.

‘Method of computation of networth’: It will be a dropdown field. Generally, there are total 2
methods as follow:

e Dr. L.C.Gupta method
e RBI method

For below conditions, the type of method will be applicable:

1) When the member is a Primary dealer, then below methods will be available:
e Dr.L.C.Gupta method
e RBI method

2) When constitution is Bank, then below methods will be available:
e Dr.L.C.Gupta method
e RBI method

3) For the remaining members as per their constitution and category of membership,
following method will be displayed:
e Dr.L.C.Gupta method
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When the TM is any Bank, then both Dr.L.C.Gupta Method & RBI method will be displayed to
him otherwise only Dr. L.C.Gupta Method will be displayed.

‘Circular Ref’: It will be an auto populating field. When member will select the computation
method then this field will show the respective value.

‘Compute networth’: It will be a button which will enable member to generate the respective
method’s form.

The auto-calculated amount fields, will calculate & show the amounts as per the calculations.
To save the networth for any method, ‘Save’ button will be provided. By clicking on this button,
member will be able to save the networth. ‘Reset’ button will enable member to reset the entered

details to the default values.

(1) Dr. L.C. Gupta Method: The method form will be displayed as below:

Dr. L.C. Gupta Method latest Circular No. 541(Ref. NSE/MEM/7835 dated September 06.2006) A

Particulars Amount(Rs. in absolute figure) Particulars Amount(Rs. in absolute figure)
Capital + Free Reserves Non-allowable assets viz.

Fixed Assets*

Capital* 0.00 0.00

Free Reserves PEged secuies? 0.00
Member's Card

Non-allowable securities (unlisted securities)” 0.00
Bad deliveries”

Doubtful Debts and Advances*
Prepaid expenses, losses
Intangible Assets®

Marketable securities®

30% of Marketabl

Capital + Free Reserves (A) Total (Non-allovable assets viz) (B)

0 v

NetWorth (A-B)

(2) RBI Method: The RBI method form will be displayed as below:
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1 {Not Entered)
s l Annual Networth

Name of CA Firm * | " | Membership No. of
Director Details (Not Entered) | trading firm | e | es748e7878979
ShareHolding Details (Not Entered) Plnabommionat: || Rl Method || i | Circular No. NSE/COMP/2010/53 Download Ref No.
NSE/COMP/14940 dated June 7, 2010
Other Stock Exchange (Not Entered)
Listed In (Not Entered)
Financial Details (Not Entered)
Attach Scanned Copies (Mot Entered) )
RBI Circular No. NSE/COMP/2010/53 Download Ref No. NSE/COMP/ 14940 dated June 7, 2010
Submit to Exchange

A, RBI Amount : * | 000 ‘

The minimum RBI amount needs to be Rs.500Cr. If it will be less than that, then member will
not be able to save the amount.

If any shortfall in networth exists, then shortfall window will get opened while performing the
final submission.

A\ shortfall reported. Submit revised networth
certificate meeting minimum networth
criteria in 15 days.

It will show a pop up window to upload the file & to write the reason for the same. The uploaded
file & reason will be available in the Networth module as below:
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~
Annual Accounts {Not Entered
Annual Networth
Networth
Name of CA Firm * e Membership No. of =
Director Details {Not Entered) trading frml Certifying CA * w2
ShareHolding Details (Entered) Rethod 0 Samputatioe of DR. L.C. GUPTA METHOD ~ Gl Circular no. 541(Ref. NSE/MEM/7835 dated ~
September 06, 2006) ™
Other Stock Exchange (Entered)
Shogt LAl pRaxor frof testing shartiall resson

Listed In (Entered) Tonr
Financial Details (Entered)

sr. No. Uploaded on Shortfall Uploaded Files

i (Entered)

Attach Scanned Copies e 1 02-Aug-2017 at 04:08 PM, 10585 AuditedBalanceSheet31Marz01 7. paf
Submit to Exchange 2: 21-Jul-2017 at 01:48 PM 1PO7.pdf

Sr. No. Generated on Shortfall Letters

Sr. No. Generated on Uploaded Documents for 25% Difference

1 13-Apr-2017 at 11355 A shortfall.par

2 13-Apr-2017 at 11:53 A E-Lock SuperSigner Signing APL.paf

COMPUTE NETWORTH
!

< B - - - - - e - - - o0 >

The member will be able to download the uploaded shortfall files by clicking in the respective
document’s link.

Also, members can upload the revised networth certificate within 15 days meeting the minimum
networth criteria in the link available on networth module as below:

Annual Accounts 11/«
. Annual Networth

Networth

Name of CA Firm * Membership No. of
= S didgdfad dfgd53453452457897878
Partner Details (SUBMITTED} = Certifying CA * g
il e :;”‘;:;Pumpu\,m Y DR L.C. GUPTA METHOD e Gircular ng. 541(Ref, NSE/MENJTE35 dated Gy
September 04, 2006)
Financial Details [t Entered)
Attach Scanned Copies (SUBMITTED)
o Sr. No. Uploaded on Shortfall Uploaded Files
Submit to Exchange No Records Found
Uplead revised networth : Brovsse.
Kote: Attachments only in .paf/.Jpeg/.Jpg/ doc/.docx/.zip/ . tif/ . T2/ . rar are permitted.
1. Ho. Generated on Shortfall Letters
1 21-Aug-2017 at 04:56 PM shortfail.paf

Also, the networth will remain as not approved for members who have reported a shortfall until
they revise it, even after the final submission is made to the Exchange a follow:
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'NSE Member Code : Member Name : . :{: :

Networth shortfall & 25% or more variation - revised upload

Shortfall reason :*

Shortfall reason

Upload for Shortfall

| choose File | No file chosen

25% or more variation reason :*
5% or more variation reason

Upload for 25% or more variation
" Choose File | No file chosen

« Attachments only in .pd/ jpeg/ jpg/.doc/.docx/ Zipl tl. 72/ rar are permitted.

SUBMIT

[D] Other Stock Exchange:

b

When member clicks on ‘Other Stock Exchange’ module, by default, ‘No Change’ option will
be selected as follow:

QNSE Member Code : Hember Name : B I:n

A Compliancev  Tradew  Vendor~  Membershipy  Others~

Annual Returns

Member Name Member Code PAN of Trading Member/Clearing Member *

Financial year

Start Date * Stiprant End Date * A W29 As On Date * 31-Mar-2019

Annual Accounts (Not Entered) I .
Membership on Other Stock Exchange
Networth (Not Entered)
Director Details (Entered) Are you a member of other Stock Exchange? ®Ve: Olo
ShareHolding Details (NOT APPROVED)

Other Stock Exchange

ONo Change (C-10) ®Cha
Listed In (Eierel} Name of Trading Member/Holding
Edit  Delete  Name Of Stock Exchange Registration date ColSubsidiary Relation Membership Number
Financial Details (Not Entered) Co/Promters/Directors/Partners
x x x x x
Attach Scanned Copies (Not Entered) - -
14 @ MCX STOCK EXCHANGE LIMITED 06-Dec-2012 e R s SELF 14260
Consultants Pvt Ltd
Submit to Exchange
« >

When member selects ‘Change’ option, below pop up alert will be displayed:
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Error

A\ Kindly note that if you select and edit ‘Change’
option, you will not be able to select No
Change (C-10) at a later stage.

» When member selects ‘OK’ from the above alert, then ‘Change’ option will get selected.
Once ‘Change’ option is selected, he will not be able to revert to the ‘No Change’ option.
» When member selects ‘Cancel” from the above alert, then he is still at ‘No Change’ option.

[A] When member selects ‘No Change’ option, he will be able to —
= Export the available MIS into a .csv sheet

= Read the available MIS
= Search/ filter the entries from the MIS
= He will not be able to perform any other function

[B] When member will select ‘Change’, he will be able to —
= Change the option for ‘Are you a member of other Stock Exchange

= Click on the Submit button

= Add new entries by clicking on Add button
= Export the available MIS into a .csv sheet
= Read the available MIS

= Search/ filter the entries from the MIS

= Edit the existing entries from the MIS

= Delete the existing entries from the MIS

b

(1) When member will select ‘Yes’ radio button for ‘Are you a member of other Stock
Exchange’ & click on the Submit button, member will be able to add new entries,
update, delete / search for the existing entries etc.

1) When member clicks on the ‘Add’ button, below pop up window will get open-
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Add details of other stock exchanges
Name Of Stock Exchange: *
Registration Date:*
Name of Trading Member/Holding Co/Subsidiary
Co/Promoters/Directors/Partners: *

Relation

Membership number.*

Notes:

1 pietor is member of other ‘seif
2. Where Director of Company is member of other stock exchange - Director
3. Where Partner of Firm is member of other stock exchange - Partner

4. Where Subsidiary Co. is member of other stock exchange - ‘Subsidiary Co."

5. Where Holding Co. is member of other stock exchange - Holding Co."
6. Where Sister Concem is member of other stock exchange - ‘Sister Concern’

‘Add details of Other Stock Exchanges’ pop up window will contain below fields & buttons-

‘Name of Stock Exchange’: It is a dropdown field having the correct existing other stock
exchanges.

‘Registration Date’: It is calendar type field. Member can select the proper registration date.

‘Name of Trading Member/Holding Co/Subsidiary Co/Promoters/Directors/Partners’: It is
a blank text box. The maximum character length of this field is of 70 characters.

‘Relation’: It is a dropdown field. It will contain below options:

Select

Director

Holding Company
Subsidiary Company
Self

Sister Concern
Partner

‘Membership No’: It is a blank text box. The maximum character length is of 29 characters.

‘Submit’ button will enable member to submit the entered details while ‘Reset’ button will
enable member to reset the entered details to the default values.

i1) When member will submit the new entry, a successful alert will be displayed as follows
& entry will get added to the grid:
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A submitted successfully.

iii) When member will keep all fields blank while adding a new entry & click on the submit
button, error alert for each mandatory field will be displayed with a common error alert
‘Please fill the error fields’.

iv) When member will be trying to add an entry with already existing stock exchange name
and ‘Name of Trading Member/Holding Co/Subsidiary Co/Promoters/Directors/Partners’
combination , then below alert will be displayed:

Add details of other stock exchanges
Name Of Stock Exchange-*
Registrstion Date:*

Name of Trading Member/Holdi A\ This exchange is already available.

CaiFromoters/Directors/Par

-

=

or is member of other stock exchange - 'Self
s member of ofner stock sxchange - ‘Director’

v) Member can open any existing entry by clicking on the ‘edit’ icon as follow:
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Annual Accounts
Networth

Director Details
ShareHolding Details

Other Stock Exchange

@io Change (C-10) Ochange (C-2)

Listed In
Financial Details
Attach Scanned Copies

Submit te Exchange

Click on this edit icon to
open & update the existing

= entry
(Kot Entered) =
Edit | Deletc  Name Of Stock Exchange
(Not Entered)
x
(Mot Entered)
1 0 CALCUTTA STOCK EXCHANGE LTD

Registration date

04-Aug-1520

Page[1  Jat1

Not Entered) .
H Membership on Other Stock Exchange
(Mot Entersd)
(MGt EribssH) Are you a member of other Stock Exchange? ®ves CNo

Name of Trading Member/Holding
Co/Subsidiary Relation
Co/Promoters/Directors/Partners

Membership Number

x x x

SUBSIDIARY
trader! COMPANY 5645646

10 L View 1-10f 1

When member will open the existing entry, the stock exchange name will be read only and non-
editable. Other details will be editable & hence member will be able to edit the entries

successfully.

vi) Member will be able to delete any existing entry by clicking on the delete icon as below:

Annual Accounts
Networth

Director Details
ShareHolding Details

Other stock Exchange

®No Change (C-10) OChange (C-2)

Listed In
Financial Details
Attach Scanned Copies

Submit to Exchange

(Mot Entered)

% Membership on Other Stock Exchange

(Mot Entered)

Are you a member of other Stock Exchange?

Click on this delete icon
to delete the entry

Edit  Deletef Name Of Stock Exchange

Not Entered)

(Not Entered)

(Mat Entered)
x
(Mot Entered)

12 0 CALCUTTA STOCK EXCHANGE LTD

Registration date

04-Aug-1920

@ves Ono

Name of Trading Member/Holding

Co/Subsidiary Relation Membership Number
Co/Promoters/Birectors/Partners
x x x
SUBSIDIARY
traderl COMPANY 5645646

B

w1ofl

When member will delete the entry, below confirmation alert will be displayed:
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A Are you sure you want to delete stock
exchange detailsi?

When member will click on the OK button from the above alert, ‘Deleted Successfully’ alert will
be displayed & hence the entry from the MIS will get removed.

vii) Member will be able to filter or search any detail using the below blank search boxes:

Annual Accounts {Not Entered) l .
Membership on Other Stock Exchange

Networth (Not Entered)
Director Details (Hot Entered) Are you a member of other Stock Exchange? @Yes ONo
ShareHolding Details (Entered)

Member can search/filter using

these blank search text boxes m
Listed In (Not Entered) g
Financial Details {Not Entered ) ) ) Co/Pror lirectors/Partners :

otg *ix x x x x
Attach Scanned Copi {Mot Entered)
e o 1 £ T OTC EXCHANGE OF INDIA LTD 07-Aug-1991 Trader2 HOLDING COMPANY 424234234
Submit to Exchange
% - opage[t  Jott o o[w ] View1-10f1

viii)) By clicking on the ‘Export’ icon, member will be able to export the existing MIS
entries into an excel sheet of format .CSV as below:
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Annual Accounts

— ;
[ Membership on Qther Stock Exchange

Networth (Not Entered)
N (Entered) Are you a member of other Stock Exchange? @yesCNo
—
@No Change (C-10) Ochange (C-2)
Financial Details Not Eritered) Click on this export icon to export the Ad
o existing MIS details into an excel sheet w—
Attach Scanned Copies (Not Entered) = Name of Trading Member/Holding
Edit  Delete Name Of Stock Exchange Registration date Co/Subsidiary Relation Membership Number
Submit to Exchange Co/Promoters/Directors/Partners
x x x 5
14 @ COCHIN STOCK EXCHANGE LTD 01-Aug-1950 Trader3 DIRECTOR 666666
SUBSIDIARY
&l L METROPOLITAN STOCK EXCHANGE 01-Aug-2017 Trader2 3312312
¢ T e 4 COMPANY
SUBSIDIARY
LR 4 o CALCUTTA STOCK EXCHANGE LTD 01-Aug-1996 Trader1 432423432
COMPANY
& Page[t ot 1 w - T
A Bl
NSE Copyright () 2016
< >
When member clicks on the export icon, below pop up will be displayed:
Annual Accounts (Not Entered) ’lg .
& Membership on Other Stock Exchange
Networth {Not Entered)
IC) o
TSR _— Are you a member of other Stock Exchange? Sves ONo
Other Stock Exchange
@no Change (C-10) OChange (C-2)
Financial Details {Not Entered)
=
Attach Scanned Copies {Not Entered) 1 Name of Trading Member/Holding
Edit  Delste Name Of Stock Exchange Registration date Co/Subsidiary Relation Membership Number
Submit te Exchange Co/Promoters/Directors/Partners.
x x x X
1 o COCHIN STOCK EXCHANGE LTD 01-Aug-1990 Trader3 DIRECTOR 666666
o SUBSIDIARY
2 £ METROPOLITAN STOCK EXCHANGE 01-Aug-2017 Trader2 32312312
Z T ' ¥ e COMPANY
SUBSIDIARY
3| £ o CALCUTTA STOCK EXCHANGE LTD 01-Aug-1996 Traderl 432423432
COMPANY
r Page of 1 [0~ View 1 -3 of
= —
NSE Copyright (c) 2016 Do you want to open or save AnnualRetOthrStkExchgDetails.csv from 172.17.7.467 Open Save v Cancel X
< - >

Hence, member will be able to save & open the exported sheet.

Note: The export function is a common function. It does not depend on any Yes/No option

selected.

(2) When member selects ‘No’ radio button for ‘Are you a member of other Stock
Exchange’ & clicks on the Submit button, below pop up alert will be displayed:
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Error

A\ Kindly note that if you select and edit ‘Change’
option, you will not be able to select 'No
Change (C-10) at a later stage.

(o Jee]

1) When member selects ‘Cancel’” the MIS details will not get deleted.

i1) When member selects ‘OK’, below deletion alert will be displayed:

A Details of membership on other stock
exchanges deleted.

When member clicks on OK, the entries will get deleted & hence NO option will get selected.

iii)  When no records are available to delete & member clicks on No option, ‘No Records
available to delete’ alert will be displayed.

[E] Financial Details:
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When member clicks on Financial Details module, below section will get open:

Financial year
Start Date® R . EndDate* S As On Date * e
Annual Accounts (SUBMITTED) £ . : .
I Annual Financial Details
Networth (SUBMITTED)
Current Financial Year
Director Details {SUBMITTED)
ShareHolding Details wam, | Current Financial Year
Advance/margin/ collaterals from customers 00 Inter-corparate depesits given® 00

Other Stock Exchange (SUBMITTED)

I Value of Investments or advances or loans in group 00 Value of maximum outstanding inter corporate 0.0
Listed In (SUBMITTED) companies or associates or firms or entities” : debts given during the year :

- c ali i ing i
il Decit (GUBNITTED) Value of maxvmm outstanding inter corporate 00
debts taken during the year’

Attach Scanned Copies {SUBMITTED)

Submit to Exchange

MNSE Copyright {c) 2016

‘Annual Financial Details’ module will provide the following Tab to the member:
1) Current Financial Year

This tab will have S fields. These fields will accept only numeric & two decimal points. They
will accept zero & negative values, if applicable.

After feeding the data, member will have to click the Save button

‘Save’ button will enable member to save the details successfully. On saving, the below
successful alert will be displayed.

‘Reset’ button will reset the entered values to the default values.

Note: When member will save the details in tab, then only the module’s status will get
changed to ‘Entered’.

|[F] Attached Scanned Copies:

Here, member will have to upload the mandatory & required documents.

The page will have all the required modules’ name & its respective sizes. Using the ‘Browse’
button, member will be able to browse the documents & by clicking on the ‘Upload documents
button, he will be able to upload them successfully.
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Annual Accounts (Entered) ﬁ

Attach Scanned Copies ¢

Networth (Entered)
*Note: Please scan and attach each document separately Member may submit document C-10 instead of submitting documents C-2 to C-8 as
Proprieter Details (Entered) may be applicable

Other Stock Exchange (Entered| 1) Annual Accounts:* i) Audited Balance Sheet {Max Size 5 M) e T
i ; - (File name for Audited Botance Sheet: JOOXAUGItedBalaNCESheet3 1AArYYYY where XO0K represents member code and ¥YYY
Financial Details {Entered)

represents ASONDATE'S YEAR)

Attach Scanned Copies 2) Annual Accounts:* i) Profit & Loss AccountiMax Size 5 MB)  Browe

e for Profit & Loss
5 YEAR)

nt: JOOOOPLACCOUNE3 TMar ¥YYY where JOOOXX represents member code and YYYY represents

Submit to Exchange

3) Annual Accounts:* i} Schedules & Notes to Accounts (Max Size 5 MB)
Browse...
(File name fi 5 to Accounts: XOOC(SChedulesNOEESACCT IMarYYYY where JOCOOX represents memper code and

4) Annual Accounts:* iv) Auditors Report{ax Size 5 MB) T —T

name for Auditors Repart: JOUXAuditorsReport3 1 MarYYYY where XXOWX represents member code and YYYY repre
TES YEAR)

5) Networth (Max Size 5 (Please attach scan copy of Net worth Certificate along with
Browse..

MB):* computation duly certified by Chartered Accountant.)
(File name for Networth: XXXXXNetworth3 IMGrvYYY where XXXXX represents member code and YYYY represents ASONDATE'S
YEAR)

6) Details of Proprietor/ {Please attach copy of C-3/C-6/C-10 duly certified by a [

Partner/ Directors (Max Chartered Accountant/ Company Secretary)

Size 5 MB):*

(File name for C-10: XXXXKC 10ProprietorPartnerDirectord 1MarYYYY where XXXXX represents member code and YYYY
represents ASONDATE' YEAR)

Upload Documents

a

>

NSE Copyright (c) 2016
<

When the member uploads the document for ‘No Change’ i.e. for C10 condition, then it will not
be required / mandatory to upload remaining documents where C10 is applicable.

The file format & supported sizes will be mentioned in this module.

Once the member will upload the documents, below page will be displayed:

A Master Compliance ~ 2 Welcome -

Annual Returns

Member Name ABCLTD Member Code 12345 :AN «;: T:ading Member/Clearing ABCDE1234F
lember

Financial year
Start Date * ™ End Date * As On Date *

01-Apr-2016 31-Mar-2017 31-Mar-2017

Annual Accounts (Entered) |4

| Attach Scanned Copies

Networth
*Note: Please scan and attach each document separately Member may submit document C-10 instead of submitting documents C-2 to C-8 as
Proprietor Details (Entered| may be applicable

Other Stock Exchange (Entered!

Scanned Copies Uploaded Successfully.
Financial Details (Entered)

Attach Scanned Copies

Submit to Exchange

When the member will again click & go to the Attached scanned copies modules, the ‘download’
hyperlink will be displayed for each uploaded file & using ‘browse’ buttons, member will be
able to upload/change the files again as follow:
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Annual Accounts

Attach Scanned Copies

Networth
*Nate: Please scan and attach each document separately Member may submit document C-10 instead of submitting documents C-2 to C-8 as
Proprietor Details (Entered) may be applicable Using this 'download’ user can download
the uplaoded document

Other Stock Exchange (Entered) 1) Annual Accounts:* i) Audited Balance Sheet (Max Size 5 MB) e

udited Balance Sheet: X000AuditedBalanceSheet31MarYYYY where XXX represents member code and YYYY
SONDATE's YEAR)

(File

Financial Details (Entered)
represen

Attach Scanned Copies (Entered) 2) Annual Accounts:* i) Profit & Loss Account (Max Size 5 MB) i Download

(File name for Profit & Loss Account: YOOOPLACCOUNt3 TMaryYYY where XOUOKX represents member code and YYYY represents

ASONDATE'S YEAR)

3) Annual Accounts:* iii) Schedules & Notes to Accounts (Max Size 5 MB) '— s, Download

5 to ACCOUNts: XOOM(SChedulEsNOtEsACc3 1MaryYYY where JOOCKX represents member code ond

Submit to Exchange

4) Annual Accounts:* iv) Auditors Report{Max Size 5 MB) e 0 Download

AuditorsReport3 |MarYYYY where XU represents member code and YYYY represents

(File name for Auditors Repart: X0
ASONDATE's YEAR)

5) Networth (Max Size 3 (Please attach scan copy of Net worth Certificate along with [ Download

mB):* computation duly certified by Chartered Acco

tworth: JOOOXNetwerth3 IMar¥YYY where JOOUXX represents member code and YYYY represents ASONDATES

6) Details of Proprietor (Please attach copy of C-3/C-6/C-10 duly certified by a e T2 Download

Partner/ Directors (Max Chartered Accountant/ Company Secretary)
Size 5 MB):*

10: XXXXC 10ProprietorPartnerDirector3 HMarYYYY where XXXXX represents memaer code and YYYY
SONDATE' YEAR)

Upload Documents
o

NSE Copyright (c) 2016
< >

represen

3.2.1 CORPORATE/BANK/LLP

[A] Director Details:
When member will click on the Director Details module, by default, ‘No Change’ option will be
selected. When ‘No Change’ option is selected, member will be able to edit few fields from it.

(1) When member will keep ‘No Change’ option, below fields will be editable & non editable
respectively:

Non Editable Fields:
=  Name of the director

= Designated director
Remaining fields will be editable.
Also, when member will opt for ‘No Change’, he will be able to:

= Export the available MIS into a .csv sheet

= Read the available MIS

= Search/ filter the entries from the MIS

= He will not be able to perform any other function

Member Manual Page 29 of 67




NSEIL COMPANY CONFIDENTIAL

(2) When member accepts the ‘Change’ option, he will not be able to select ‘No Change’
option again as follow:

Error

A Kindly note that if you select and edit ‘Change’
option, you will not be able to select 'No
Change (C-10) at a later stage.

When member selects ‘Cancel’ from the above alert, then he is still at ‘No Change’ option.

To add any new entry, member has to enter the below details first:
‘Name of certifying firm’: It will be a blank text box. The maximum character length will be
of 80 characters.

‘Membership No of the certifying person’: It will be a blank text box. The maximum character
length will be of 30 characters.

‘Save’ button will enable member to save the details & ‘Reset’ button will enable him to reset
the entered details to the default values.

The member has to submit these details first otherwise it will give an error alert on adding new
entry.

e  When member will click on Add button, below ‘Add Details of director’ pop up form
will be displayed:
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Add details of director

Name OFf the Director:* Select/v]

Designated Directer”  ®ves ONo

Education. Select

fification:*
Qualification: Selsct

If others,please
specify:

Experience:*

This add window will have ‘Save & Reset’ buttons at the bottom of it.

‘Save’ button will save the details & ‘Reset’ button will reset the entered details to the default
values.

Member needs to be keep in mind the below validations while filling the form:
a) When member will select ‘Mrs.” from the title, ‘Husband Name’ field will get enabled &
it will be a mandatory field.
b) When member will select less qualification for the higher education, then below error alert
will be displayed:

Add details of director

Name Of the Director:* RS, [V

Designated Director”  @ve,

Education:* x
ucation: S§ A ASSCPass out cannot have a qualification as

B.A.

:

Qualification:*

If others please
specify:

Experience:"

Date Of Birth:*

Age:

<
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c¢) When member will select designated director & any education category below graduation,
then below error alert will be displayed:

Add details of director

Name Of the Director:* wr [ | tragers

A Designated director must be at least graduate
E by qualification. Do you want to continue?

Only when member selects Yes, then the selected education will remain on the screen & when
he selects No then the value will get changed to select.

d) The designated director must have minimum 2 years of experience, otherwise it will show
an error alert as follow:

Add details of director

Name Of the Director:* VR, [9] | tradert

Designated Director® [

Education:*

B NS A Designated director must have at least 2 years
of experience pertaining to securities market.
Do you want to continue?

If others,please L o

specify:

Qualification:*

o
1
3

B.

Experience:

When member will select Yes, the entered experience will remain on the screen but when
member will select No, the entered experience will get blank.
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e) The years of experience must be less than the age selected, otherwise it will show an error
alert.

f) The experience cannot be 0.

g) When the director is designated, the minimum age must be 21 years otherwise it will show
an error alert.

h) When the director is non designated, the minimum age must be 18 years, otherwise it will
show an error alert.

1) Member has to enter either mobile no or contact no.

j) If the PAN Card no is not available, the member can enter NA for the same.

k) Member will be unable to add another entry having already saved PAN Card no.

1) Member will not be able to add another entry of the designated director having same DIN
no & same Name.

m) DIN no cannot be zero.

[A] Member can open & edit the existing entry by clicking on the edit icon as below:

Annual Accounts NotEntered) B8 | o
Wl Director Details
Networth (Not Entered)
Director Details (Entered) Name or ocrtifying Firm trading firm1
®no change (c-10) Ochange (C-3 / ¢-13) 4 s
Membership No. of the Certifying Person 56546746546
ShareHolding Details [Not Entered)
Save Reset
Other Stock Exchange Nt Entered)
Listed In Not Entered) Click here to open &
edit the existing entry \d
Financial Details Not Entered) = N
; - Directorships/ ; b . :
Attach Scanned Copies Not Entered) edit Jf Delete Mame of Director DIM of Director  Experience  Designated  Date of Birth Email id Mobile No PAN
Controlitoe Director
Submit to Exchange *® x x x x . x x
4 22Yrs "
1 £ T an traderl 43242423 it Yes 10-Aug-1989 a@a.com 4324234734 QWERT1234R
Page of 1 0~ View1- i of
& >
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[B] Member can delete the existing entry by clicking on the delete icon as below:

Annual Accounts (Mot Entered) % . .
Director Details
Networth {Hot Entered)
Director Details (Entered) Nasne of cexfiryiog Fam trading fim
®Ho Change (C-10) OChange (C-3 / C-15) - -
Membership No. of the Certifying Person hbikTakndk
sShareHolding Details (Not Entered)
Other Stock Exchange {Not Entered)
Click here to delete
Listed In (Hot Entered) the entry %)
Financial Details {Not Entered) = =
Directorships/ =
Attach Scanned Cnpiss {Not Entered) Edit Dele) c::m_r:;“ e Name of Director DIN of Director Experience Designated  Date of Birth Email id Mobile No PAN
| I . Director
Submit to Exchange x x X x x x 3
, 22¥rs
i s o o trader 43242423 e Yes 10-Aug-1989  a@a.com 4324234234 QWERT1234R
Page[1  of 1 0w v View, u
e >

[C] Member can add ‘Directorship/Controlling’ details to the existing entry by clicking on

the group icon as below:

Annual Accounts {Not Entered)

E Director Details

Networth Not Entzred)

Name of certifying Firm

Director Details trading firm1

@0 Change (€-10) OChange (C-3 / C-15)

#embership No. of the Certifying Person

56546746546
ShareHolding Details {Not Entered)
Save Reset
Other Stock Exchange {Not Entered)
Listed In (Not Entered) Click here to add
Financial Details {Not Entered) =
. is
Attach Scanned Copies {Not Entered) Edit  Delete ' Name of Director DIN of Director  Experience  Designated  Date of Birth Email id Mabile No
Director
Submit to Exchange x x x x X x
7 22rs
1| £ i) a trader 43242473 Yes 10-Aug-1989 a@a.com 4324234234
2Months

5 Pagel:l of 1 0

QWERT1234R

Viawﬁﬂl

P

When member will click here, add pop up window will get opened as displayed below:
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Directorships/Controlling Shareholding in other cos

Here, when member clicks on the ‘Add’ button, it will display below fields:

Directorships/Controlling Shareholding in other cos

select [~

Interest in company as consists of below options:

e Director
e Director & controlling shareholder
e Controlling shareholder

If ‘Director’ option is selected, % of shareholding field will get disabled. While for remaining
two options, % must be 51 or greater than 51.
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When member will click on the ‘Save’ button, the entered details will get saved & hence will
get available in the MIS:

Directorshipsi/Controlling Shareholding in other cos

Interest in company as*Controlling i
Shareholding means Shareholder holding of
51% and above. ‘shareholding

x x

trading company DIRECTOR & CONTROLLING SHAREHOLDER

Using the blank search boxes, member will be able to filter the entries.
Using the delete icon in the MIS, member will be able to delete the entries.

[D] Member can export the existing MIS into an excel sheet of format .CSV by clicking on
the export icon as below:

~
Annual Accounts {Not Entered) I 5 i
Director Details
Networth {(Not Entered)
Director Details PTG A o T trading firm1
Membership No. of the Certifying Person EoE————
ShareHolding Details {Not Entered)
W Reset
Other Stock Exchange {Not Entered)
Listed In (Not Entered) Click here to export
the MIS into .csv u
Financial Details (Not Entered) Toernas
PRI is
Attach Scanned Copies (Mot Entered) (Edit  Delete | mn“md“; "' Name of Director DIN of Director  Experience  Designated Date of Birth  Emailid Mabile No PAN
= | Director
Submit to Exchange x x x v x x x x |
4 o amn traderl 43242423 i‘::m Yes 10-Aug-1989  a@a.com 4324234234 QWERT1234R
@ « o Page[s  |oft - v Mi,iaﬁ’
s m

[B] Shareholding Details:
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When member will click on the Shareholding Details module, by default, ‘No Change’ option
will be selected. When ‘No Change’ option is selected, member will be able to edit few fields
from it.

(1) When member will keep ‘No Change’ option, below fields will be editable & non editable
respectively:

Non Editable Fields:

= Name of the shareholder

= Pan of the shareholder

= CIN

= Equity/Preference: Equity, Preference , Equity and Preference — option buttons
= Dominant Promoter

= Update Relative Support

= Equity No. Of Shares

= Equity Amount Paid in Lacs

= Equity Self %

= Preference No. Of Shares

= Paid up value per share

= Preference Amount Paid in Lacs
= Preference Self %

Also, when member will opt for ‘No Change’, he will be able to:

= Export the available MIS into a .csv sheet

Read the available MIS

Search/ filter the entries from the MIS

He will not be able to perform any other function

Editable Fields:

= Paid up value per share
= Flat/Door No

* Building Name

= Floor

= Street/Road Name

= Landmark

= Area/Locality/Colony
= City

* Pin code
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(2) When member accepts the ‘Change’ option, he will not be able to select ‘No Change’
option again as follow:

Error

A\ ¥indly note that if you select and edit ‘Change'
option, you will not be able to select 'No
Change (C-10) at a later stage.

‘Name of certifying firm’: It will be a blank text box. The maximum character length will be
of 80 characters.

‘Membership No of the certifying person’: It will be a blank text box. The maximum character
length will be of 30 characters.

‘Save’ button will enable member to save the details & ‘Reset’ button will enable him to reset
the entered details to the default values.

‘Equity & Preference’ will be the radio buttons. By selecting any of them, member will be able
to view the respective MIS.

The member has to submit these details first otherwise it will give an error alert on adding new

entry.

e  When member will click on Add button, below ‘Add Details of shareholder’ pop up
form will be displayed:
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Add details of shareholder

Name of the
Shareholder:*

PAN OF Shareholder:*

Format of CIN - — =i
orma select]v| select[v] | select[v] | select[v]

CIN Number:

Equity/Preference:* ® quity ) Praferanca () Equity snd Preference
Dominant Promatar* ®ves One

Update Relative @ ves Ono
Support:*

Equity calculation Equity No. Of Shares:* Enquity Paidup value per share:‘Equity Amount Paid in Lacs:  Equity Self %:

a 1] o (i}

This add window will have ‘Save & Reset’ buttons at the bottom of it.

‘Save’ button will save the details & ‘Reset’ button will reset the entered details to the default
values.

Member needs to be keep in mind the below validations while filling the form:

a)
b)
¢)

d)
e)

f)

g)

h)

In the PAN card no, if its 4™ letter is C, then only ‘Format of CIN” field will get enabled,
otherwise it will be disabled.

Second column of CIN format will accept only numbers. The character length will be of 5
digits.

Last column of CIN format will accept only numbers. The character length will be of 6
digits.

PAN card will be mandatory for dominant shareholder & optional for other shareholders.
In case the constitution of the Shareholder is corporate the CIN number is required to be
updated.

In case the shareholder holds equity shares only, the option ‘Equity’ has to be checked and
in case the shareholder holds only preference shares, option ‘Preference’ has to be checked.
In case the shareholder holds both, equity and preference shares, the option ‘Equity &
Preference’ has to be checked.

Member will be able to add details into Relative support only when he will select Yes for
‘Update relative support’ field while adding a new entry.

The equity self % will be auto calculating based on the no. of shares, member will add.
For first shareholder, the percentage will be shown as 100%, after that it will be changed
on adding remaining shareholders.
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[A] Member can open & edit the existing entry by clicking on the edit icon as below:

Annual Accounts (Mot Entered) 5
Shareholding Report
Networth (Mot Entered)
Diracter Details [ Name Of certifying firm: troding it Qembmhip No. of the Certifying AR,
erson:
ShareHolding Details
@No Change (C-10) @Change (C-7 & C-8 if applicable)
@ Equity O Preference
Other Stock Exchange (Mot Entered)
Click here to open & edit
Listed In {Not Entered) the e: u
Financial Details (Mot Entered) @
eItV | e of the Sharcholder / ::::I:niﬁerl Dominant
i (Not Entered) e .
Attach Scanned Copies Edit (Coporate Lo A el CIN Number No. Of Shares  Amount Paid in Lacs  Percentage i Relative /|
Support Eopo ffer support |
. Corporate

Submit to Exchange I ‘

+ T e s, ™

b3 I} am trader! ASDCE3333E U12345MH1901G0I123456 1000 01 100.000 YES YES

I I
P

& Page[t ot 1 0 v

s

[B] Member can delete the existing entry by clicking on the delete icon as below:

Annual Accounts (Mot Entered) .
Shareholding Report
Networth {Not Entered)
Director Details (Entered) Wame/ 0 coctyig Time trading firm1 fHembarhip No, of the.Cortie | | sipasiang

Persan:

ShareHolding Details

@no change (C-10) Ochange (C-7 & C-8 If applicable)

® Equity O Preference
Other Stock Exchange {Not Entered)

Click here to delete the

Listed In (Not Entered) / entry m

Financial Details (Not Entered) @
a PAN OF
1t¥E | e of the Sharehalder / ShareHolder / Dominant
Attach Scanned Copies {Not Entered) id Relative /
pi Edit el Hisiiey CIN Number No. Of Shares  Amount Paid in Lacs  Percentage |,
pport support
Corporate
Submit to Exchange 1
|| [oowwr ——-—m---
2 £ T M vader! ASDCE3333E U12345MH1901GOI123456 1000 0.1 100.000  YES

s N S O O N T
e e

@ Page[1  of 1 TS V‘.wm
.

fse >
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[C] Member can add ‘Relative support details’ to the existing entry by clicking on the
group icon as below:

~
Annual Accounts (Not Entered) .
Shareholding Report
Networth iNot Entered)
Director Details (Entered) Mamie O cee ot/ trading firm1 :‘e““’“"“’ Noof the Certitying 546456456
ersan:
ShareHolding Details (Enterec
®No Change C-8ifa e)
® Equity O Preference
Other Stock Exchange (Mot Entered)
Click here to add relative
Listed In (Not Entered) | support details m
Financial Details (Not Entered) a
R PAN O
" . 182 -y ome of the Shareholder / ShareHolder / Dominant 7

Attach Scanned Copies (Mot Entered) i 1

pi Edit wcﬂ e ale Relative / CIN Number No. Of Shares | Amount Paidin Lacs  Percentage o 1 wnelmm i

. Corporate
Submit to Exchange

I M_—_ﬂ-i
2 £ 0 trader! ASDCE3333E U12345MH1901GO1123456 1000 0.1 100.000 YES YES

» O S O N O O O
¥ ow oo ww ||

& . -PageDoH- S E ~ Vie 4

K2 ’

When member will click here, below add pop up window will get open:

Relative/Corporate Support

Here, when member clicks on the ‘Add’ button, it will launch below fields:
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Relative/Corporate Support

Add Relative/Corporate details
Mame of the Shareholder:* B —
Relative/Corporate Name: "
PAN Of Relafive/Corporate: *
Relation:*
If Others, specify:*

Equity No. Of Shares:*

Equity Paidup value per shara:”

Here, the ‘Name of the shareholder’ field will be auto populating field & disabled.

Other fields will be editable.

‘Equity Amount Paid in Lacs & Equity self %’ will be an auto populating field. They will
calculate on the amount entered into ‘Equity Paid-up value per share & Equity No. Of Shares’
respectively.

When member will click on the ‘Save’ button, the entered details will get saved & hence will
get available in the MIS:

Relative/Corporate Support

Edit Delete.

Using the blank search boxes, member will be able to filter the entries.
Using the delete icon in the MIS, member will be able to delete the entries.
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Using the edit icon, member will be able to open & edit the entries.

[D] Member can export the existing MIS into an excel sheet of format .CSV by clicking on
the export icon as below:

Annual Accounts (Nt Entered) |3 i
| Shareholding Report

Networth (Not Entered)

Director Details (Entered) NsppOECnHne trading firm1 ::;s"::““"’ N OT dhe CorteT 546456456

ShareHolding Details

@No Change (C-10) @Change (C-7 & C-8 if applicable)

@® Equity O Preference

Other Stock Exchange (Mot Entered)
Click here to exporr the MIS
Listed In {Not Entered) details into an excel sheet of —
.csv format {
= _
Financial Details {Not Entersd) =
Retative | |\ ame af the Shareholdsr / :::remHoider / Dot
Attach Scanned Copies {Not Entered) e P
pi Edit DEM‘::umnrr:m St Bt by CIN Number No. Of Shares  Amount Paid in Lacs  Percentage ' " e D:
Heee Corporate

Submit to Exchange

g | leowwwr. | | ool o1 _ww | |

2 £ 0 M trader] ASDCE3333E U12345MH1901G01123456 1000 0.1 100.000 YES YES

3 member HA 0 0 0.000

[C] Listed In:

When member clicks on ‘Listed In” module, by default, ‘No Change’ option will be selected as

follow:
D NSE Member Code : Member Name : R:Non .

A Compliancev  Tradew  Vendor~  Membershipy  Others~

Annual Returns

Member Name Member Code PAN of Trading Member/Clearing Member *

Financial year

SHtae” 01-Apr-2018 Ed Dete™ 31-Mar-2019 e On i 31-Mar-2019
save
Annual Accounts (Not Entered) ! . B
Details of Listing
Networth (Not Entered)

Are Listed?
Director Details € youlis Yes “No

ShareHolding Details
Other Stock Exchange (Entered)

Listed In ( Entered )

©ONo Change (C-10) ®Change (C-2)

Financial Details (Not
Attach Scanned Copies (Not Entered)

Submit to Exchange

When member selects ‘Change’ option, below pop up alert will be displayed:
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Error

A Kindly note that if you select and edit ‘Change'
option, you will not be able to select ‘No
Change (C-10)' at a later stage.

» When member selects ‘OK’ from the above alert, then ‘Change’ option will get selected.
Once ‘Change’ option is selected, he will not be able to revert to the ‘No Change’ option.
» When member selects ‘Cancel” from the above alert, then he is still at ‘No Change’ option.

[A] When member selects ‘No Change’ option, he will be able to —
(3) Export the available MIS into a .csv sheet

(4) Read the available MIS
(5) Search/ filter the entries from the MIS
(6) He will not be able to perform any other function

[B] When member will select ‘Change’, he will be able to —
= Change the option for ‘Are you listed?’

= (Click on the Submit button

= Add new entries by clicking on Add button
= Export the available MIS into a .csv sheet
= Read the available MIS

= Search/ filter the entries from the MIS

= Edit the existing entries from the MIS

= Delete the existing entries from the MIS

(1) When member will select ‘Yes’ radio button for ‘Are you Listed?’ & click on the
Submit button, member will be able to add new entries, update, delete / search for the
existing entries etc.
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1) When member clicks on the ‘Add’ button, below pop up window will get open-

Add details of Listed In
Name Of Stock Exchange:*
Listed Since:*

Delisted On:

‘Add details of Listed In’ pop up window will contain below fields & buttons-

‘Name of Stock Exchange’: It is a dropdown field having the names of existing other stock
exchanges.

‘Listed Since’: It is a calendar type field.
‘Delisted On’: It is a calendar type field.
Note: Please note down that Listed Since date must not be equal or greater than Delisted Date.

‘Submit’ button will enable member to submit the entered details while ‘Reset’ button will
enable member to reset the entered details to the default values.

i1) When member will submit the new entry, a successful alert will be displayed as follow
& entry will get added to the MIS:
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Al fesens " B Details of Listing

MNatworth (ot Enterse)

Director Details (Mot Entered)

e I = A Submitted successfully.

Financial Details (tet Entered)

Submit to Exchange
=&

i11)  When member will keep all fields blank while adding a new entry & click on the submit
button, error alert for each mandatory field will be displayed with a common error alert
‘Please fill all the mandatory fields properly’.

iv) When member will be trying to add an entry with already existing stock exchange
name, then below alert will be displayed:

Add details of Listed In

Mame Of Stock Exchange:*

Listed Since:*

Delisted Cn:

A This exchange is already available.

V) Member can open any existing entry by clicking on the ‘edit’ icon as follow:
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Annual Accounts (Mot Entered) E Details of Lf'sting

Networth (Not Entered)

Director Details {Hot Entered) M ©ves Ono
ShareHolding Details (Entered)

Other Stock Exchange {Entered)

Click on this edit icon to
open & update the

Listed In

= s
®o Change (C-10) OChange (C-2) =7 existing enti
Edit Delete Listed In Listed Since Delisted On
Financial Details (Not Entered) x i =
- o o ot Enteredt 1 £ o BANGALORE STOCK EXCHANGE LTD 03-Jan-2017 01-Aug-2017
ach Scanned Copies {Not Entered)
2 £ o THE UTTAR PRADESH STOCK EXCHANGE ASSOCIATION LTD 01-Aug-2017 16-Aug-2017
Submit to Exchange 3 /2 o AHMEDABAD STOCK EXCHANGE 01-Aug-1989 16-Aug-2017

Pagenm v View T -3of

A

NSE Copyright (<) 2016
< >

When member will open the existing entry, the stock exchange name will be read only and non-
editable. Other details will be editable & hence member will be able to edit the entries
successfully.

vi) Member will be able to delete any existing entry by clicking on the delete icon as below:

Annual Accounts {Not Entered " .
Details of Listing
Networth {Not Entered)
Director Details (Mot Entered) A you.Lissed? @ves ONo
ShareHolding Details (Entered)
(Entered)
Other Stock Exchange Eotsifed User is able to delete the i
B entry by clicking on this A
ihteti é delete icon .
@0 Change (C-10) OChange (C-2)
Edit Delets Listed In Listed Since Delisted On
Financial Details {Not Entered) & " 7
” 1 £ BANGALORE STOCK EXCHANGE LTD 03-Jan-2017 01-Aug-2017
Attach Scanned Copies {Not Entered)
2| £ o THE UTTAR PRADESH STOCK EXCHANGE ASSOCIATION LTD 01-Aug-2017 16-Aug-2017
Submit to Exchange | o AHMEDABAD STOCK EXCHANGE 01-Aug-1989 16-Aug-2017

& Page[1  Jof1 0~ View 1 -3 of

A g

NSE Copyright (c) 2016
< >

When member will delete the entry, below confirmation alert will be displayed:
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A Are you sure you want to delete listed in

details??

When member will click on the OK button from the above alert, ‘Deleted Successfully’ alert will
be displayed & hence the entry from the MIS will get removed.

vii)  Member will be able to filter or search any detail using the below blank search boxes:

Annual Accounts {Not Entered) I Details of Listing

Networth (Not Entered)

Director Details (Not Entered) Are you Listed? ®Yes ONo ]
ShareHolding Details (Entered) ]
Other Stock Exchange (Entered)

User is able to search or filter
using these blank search boxes

Financial Details (Not Entered) lahm «fx | x x
: 1 £ o AHMEDABAD STOCK EXCHANGE 01-Aug-1983 16-Aug-2017
Attach Scanned Copies (Not Entered)
Submit to Exchange
i Comes[i Joff s [ <] el

viil) By clicking on the ‘Export’ icon, member will be able to export the existing MIS entries
into an excel sheet of format .CSV as below:
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Annual Accounts (Nat Entered) . a0
Details of Listing
Networth (Nok Entered)
Director Details (Mot Entered) At Ll ©es Clo
ShareHolding Details (Entered) m
Other stock Exchangs (Entered)
By clicking on this export icon,user is able to
Listed In @ ed) get the MIS exported into an excel sheet
@Ho Change (C-10) OChange (C-2)
Delete Listed In Listed Since Delisted On

Financial Details (Mot Entered) x i P

y - 1|2 T THE UTTAR PRADESH STOCK EXCHANGE ASSOCIATION LTD 01-Aug-2017 16-Aug-2017
Attach Scanned Copies (Not Entered)

z| L T AHMEDARAD STOCK EXCHANGE 01-Aug-1989 16-Aug-2017

Submit to Exchange

When member clicks on the export icon, below pop up will be displayed:

Annual Accounts (Not Entered) E[ . ..
Ul Details of Listing
Networth Hot Entered)
Director Details Not Entered) Afejioy L @ves ONo
ShareHolding Details (Entered)
Other stock Exchange (Entered)
Listed In =
o Change (C-10) @Change (C-2) =
Edit Delete Listed In Listed Since Delisted On

Financial Details Not Entered) - N B

. 7|74 T THE UTTAR PRADESH 5TOCK EXCHANGE ASSOCIATION LTD 01-Aug-2017 16-Aug-2017
Attach Scanned Copies (Not Entered)

| & T AHMEDABAD STOCK EXCHANGE 01-Aug-1989 16-Aug-2017
Submit te Exchange
viewnef‘:
Do you want to open or save AnnualRetListedInDetails.csv from 172.17.7.467 Open Save  |v Cancel

= >

Hence, member will be able to save & open the exported sheet.

Note: The export function is a common function. It does not depend on any Yes/No option
selected.

(2) When member selects ‘No’ radio button for ‘Are you Listed?’ & clicks on the Submit
button, below pop up alert will be displayed:
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A\ Are you sure you are not listed? Note: Al data
related to listing, if any, will be deleted.

i) When member selects ‘Cancel’ the MIS details will not get deleted
ii) When member selects ‘OK’, below deletion alert will be displayed:

A Deleted all record successfully.

When member clicks on OK, the entries will get deleted & hence NO option will get selected.

iii) When no records are available to delete & member clicks on No option, ‘No
Records available to delete’ alert will be displayed.

3.22 FIRM

[A] Partner Details:
When member will click on the Partner detail’s module, it will show ‘No Change & Change’
options.
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(1) When member will keep ‘No Change’ option, below fields will be editable & non
editable respectively:

Non Editable Fields:

= Name of the partner

= Partner type Dominant Partner Non Dominant Partner Relative Support
= Name of the dominant partner

= Relation

= If Others, specify

= Designated Partner

= Profit Percentage

= Loss Percentage

Editable Fields:
= Education

= Qualification

= [f Others, please specify
= Experience

= Date of Birth

= Flat/Door No

* Building Name

= Floor

= Street/Road Name

= Landmark

= Area/Locality/Colony

= City

= Pin Code

= (Contact no
= Faxno

= Mobile no
=  Email id

= PAN of Partner
= Father Name
=  Husband Name

Also, when member will opt for ‘No Change’, he will be able to:

Export the available MIS into a .csv sheet
Read the available MIS
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e Search/ filter the entries from the MIS

e He will not be able to perform any other function

(2) When member accepts the ‘Change’ option, he will not be able to select ‘No Change’

option again as follow:

Error

A\ Kindly note that if you select and edit ‘Change'

option, you will not be able to select 'No
Change (C-10)' at a later stage.

When member selects ‘Cancel’ from the above alert, then he is still at ‘No Change’ option.

To add any new entry, member has to enter the below details first:

e ‘Name of certifying firm’: It will be a blank text field. It’s maximum character length will

be of 80 characters.

e ‘Membership No. of the Certifying Person’: It will be a blank text field. It’s maximum

character length will be of 30 characters.

e ‘Save’: This button will enable member to save the details.
e ‘Reset’: This button will enable member to reset the entered details to the blank default

values.

e The member has to submit these details first otherwise it will give an error alert on adding

new entry as follow:
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Error

A\ Please save Partner Details first!!!

e  When member will click on Add button, below ‘Add Details of Partner’ pop up form will

Add Details of Partner
ime of the Partner” Selem Partner Type* ® i Omon. i ORelative Support
»signated Partner” ®vas ONo Profit Percentage”
Percentags Educati Sekett =
salificati Select | If Others, please specify
perie: ¥ Month Date of Birth ]
¥ Flat/Door No*
silding Name* Fi
rect/Road Name Landmark
4 2 >

This add window will have ‘Save & Reset’ buttons at the bottom of it.

‘Save’ button will save the details & ‘Reset’ button will reset the entered details to the default
values.

Member needs to be keep in mind the below validations while filling the form:
a) When member will select ‘Mrs.” from the title, ‘Husband Name’ field will get available
& it will be a mandatory field.
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b) When member selects ‘partner Type’ as ‘Relative Support’, ‘Name of the dominant
partner & Relation’ fields will get available & it will be a mandatory field. If member
selects ‘Others’ from the ‘Relation” dropdown field, ‘If other relation, please specify’
will become a mandatory field.

c) ‘Profit & loss percentage’ field will accept maximum 100%. Otherwise they will show
an error alert that it cannot be greater than 100.

Member can also enter the % having a decimal also.
d) When member will select the partner as Designated Partner & select the education

below graduation, then error alert will be displayed:

Add Details of Partner
Name of the Partner MR [V] | Trader Partner Type @Dominant Partner _/Non Dominant Partner _Relative Support

Designated Partner @yes Cho Profit Percentage” 10

Loss Percentag 7 Bs ~
Qualfication” = . "
Select A Designated director must be at least graduate
by qualification. Do you want to continue?
Exp vesr -
= 09-09-1938 |
.

Age Fiat/ Door No®
o 28 Flat no 1

Building Name e Floor

Road Landmark

If member will select Yes, then the selected education will remain selected as below graduation
but when member will select No, then Education field will show the default value as ‘Select’.

e) The designated partner must have minimum 2 years of experience, otherwise it will
show an error alert as follow:
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Add Details of Partner
Name of the Partner” MR [V | Trader Partner Type @Dominant Partner CNon Dominant Partner CRelative Support

Designated Partner ®ves ONo Profit Percentage”

N 7 poe ~
lificatic rE . -

Qual BE A\ Designated director must have at least 2 years

of experience pertaining to securities market.
Experience™ Year Do you want to continue? 02-08-1989

1
[0’

Ag 28 Flat no 1

Building Name Floor

Road Landmark

When member will select Yes, the entered experience will remain on the screen but when
member will select No, the entered experience will get blank.

f) The years of experience must be less than the age selected, otherwise it will show an
error alert.

g) The experience cannot be 0.

h) When the partner is designated, the minimum age must be 21 years otherwise it will
show an error alert.

Note: The above validation is not applicable when the Partner is not a designated partner.

When the partner is non-designated, the minimum age must be 18 years, otherwise it will show
an error alert.

1) Member has to enter either mobile no or contact no.
j) If the PAN Card no is not available, the member can enter NA for the same.
k) Member will be unable to add another entry having already saved PAN Card no.
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[A] Member can open & edit the existing entry by clicking on the edit icon as below:

Member Name

Member Code

— — PAN of Trading Member/Clearing OIS
Member *
Financial year
Bt Balo} 01-Apr-2016 v End Dato 3-Mar-2017 A BateXt 31-Mar-2017
Annual Accounts {Not Entered) E] :
Partner Details
Networth {Not Entered)
Name of certifying Firm® s Membership No. of the o
Partner Details g et Certifying Person® e i
@ho Change (C-10) @Change (C-3 /1 €-6)
=3
Other Stock Exchange (Not Entered) Glickon this editcon,
to open & update the m
. s existing details
Financial Details (Not Entered) & E
: § s
Attach Scanned Copies ntered) | fteterd| e P e LA Designated  Profit % Loss % Exp Year Age Mobile No Email Id
Controlling  Name Type Esircin
Submit to Exchangs x x x x x x x x
1 £ 0 m shachi Relative | s 58.3 272 11 28 3213123123 d@ds.com
Support
Nen
PRV ) i Trader Dominant  Yes 30 a0 n 28 9773512030 aa.com
Partner
& 0~ View 1-2 of 2
(A B

NSE Copyright {c) 2015
<

[B] Member can delete the existing entry by clicking on the delete icon as below:

Annual Accounts

Networth

Partner Details

®o Change (C-10) OChange (C-3 / €-6)

Other Stock Exchange
Financial Details
Attach Scanned Copies

Subrnit to Exchange

(Mot Entered)

(Not Entered)

{Not Entered)

(Not Entered)

5 Partner Details

>

=
Name of certifying Firm Trading Firmi

User can delete the
entry by clicking on this
delete icon

Partner

(Not Entered) Edit | Delete; Directorships/ PanneAr
Name Type
% x
14 0 m shachi L
Partner
Relative
214 0 o Trader
Support

- S

=
Designated
Partner

Profit %

Membership No. of the

Certifying Person*
Loss % Exp Year Age
x x x
58.3 1717 il
30 40 n

86746787

Mobile No

X

28 3213123123

28 9773512030

Email Id

d@ds.com

a@a.com

View1-20of2

NSE Copyriaht (<) 2016
<

o

>
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[C] Member can add ‘Partnership/Controlling’ details to the existing entry by clicking on
the group icon as below:

Annual Accounts (Mot Entered) l i
Partner Details
Networth (Not Entered)
Name of certifying Firm* Trading Firm1 MemPE"ShiD No. of the 8E746TET
Certifying Person*
-
Other Stock Exchange (Not Entered)
Click here to add directorship/controlling m
Financial Details (Not Entered) =) ‘ details to the existing entry
fi Is
Attach Scanned Copies (Nat Entered) Edit Delete Pl " .';::” Designated  Profit % Loss % Exp Year Age Mabile No Email Id
) P
Submit to Exchange | 53 x x x x x p 3 x %
7 Dominant
12 |0 an shachi Yes 58.3 2.2 11 28 3213123123 di2ds.com
Partner
24 T m Teader | RRlAtVE 30 40 2 28 9773512030 a@a.com
Support

? -« Page[t |of1l - [~ View1-2 of 2
NSE Cooyrieht (¢} 2016
< >

When member will click here, below add pop up window will get open:

ips/Controlling St g in other cos

Here, when member clicks on the ‘Add’ button, it will launch below fields:
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ips/Controlling 1 ing in other cos

Delete Company name

Name of the Company * Interest in company as * Percentage of shareholding *

Select [v]

Interest in company as consists of below options:

e Partner
e Partner & controlling shareholder
e Controlling shareholder

For ‘partner’ option selected, % of shareholding field will get disabled. While for remaining two
options, the % must be 51 & greater than it.

When member will click on the ‘Save’ button, the entered details will get saved & hence will
get available in the MIS:

Directorships/Controlling Shareholding in other cos

\Interest in company

x

PARTNER & CONTROLLING SHAREHOLDER

Using the blank search boxes, member will be able to filter the entries.
Using the delete icon in the MIS, member will be able to delete the entries.
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[D] Member can export the existing MIS into an excel sheet of format .CSV by clicking on
the export icon as below:

Annual Accounts

Networth

(Mot Entered)

(Not Entered)

I Partner Details

Name of certifying Firm# Trading Firm Membership No. of the p—
Certifying Person*
=
Click here to export
Not Enterd
Other Stock Exchange L rered) theshicetlito. cov m
format
Financial Details (Not Entered)
Attach Scanned Copies (Mot Entered) Edit Delete “"“"*""‘*‘" vortner PR Deignated Proftk  Low%  ExpYear e Habile No Ermail Id
oty e i ‘Partner
Submit to Exchange ‘ & x x x x 3 x x x
. Dominant
1L 0 M shachi t Yes 583 nn 1 28 3213123123 d@ds.com
24 0T M Trader ;‘el"u‘: Yes 30/ 40 2 28 $773512030 a@a.com
uppo!
= T View -2 2
[ >

3.2.3 INDIVIDUAL

[A] Proprietor Details:
When member will click on the Proprietor detail’s module, it will show ‘No Change & Change’

options.

(3) When member will keep ‘No Change’ option, ‘Name of the Proprietor’ will be read
only & non editable and remaining details will be editable.

(4) When member accepts the ‘Change’ option, he will not be able to select ‘No Change’
option again as follow:

Error

A\ «indly note that if you select and edit ‘Change’
option, you will not be able to select 'No
Change (C-10)' at a later stage.

When member will opt for ‘Change’ option, ‘Submit & Reset’ buttons will get visible to him.
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i) When member will not fill the form & directly click on ‘Directorship/controlling
shareholding in other cos’,below error alert will be displayed:

A\ Please enter proprietor details first.

ii) When member will keep all mandatory fields blank & tries to save, error alert will be
displayed to fill all the mandatory fields.

iii) ~ When member will enter all correct details & save the form, a successful alert will be
displayed

Member needs to be keep in mind the below validations while filling the form:

a) The education must be selected as per the qualification. The qualification must
be greater than the education, otherwise below error alert will be displayed

(e.g.):

A\ 755 Pass out cannot have a qualification as

MAL

b) Experience must not be greater than the Age
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c) The experience cannot be 0.
d) For proprietor, the education must be 10+2.1f he will select it less than that, then
below error alert will be displayed:

A Proprietor must be at least 10+2 by
qualification. Do you want to continue?

NO |

en member will click on Yes, the selected education will remain selected & when member
will click on NO, then it will show the default value as select.
e) The month of the experience must not be greater than 11

) Either contact no or mobile no must be entered

2) For PAN Card no, member could enter NA also

h) In ‘Directorship/controlling shareholding in other cos’, for Director, % field
will be disabled & if applicable then member must enter the % 51 & more than
it.

Directorship/controlling shareholding in other companies:

When member submits the proprietor details, then only he will be able to submit the details for
‘Directorship/controlling shareholding in other companies’.

When member will click on ‘Directorship/controlling shareholding in other companies’, below
pop up window will get open:
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Other cos

Interest in company as*Controlling
Delete  Name OF the Company Sharehaolding means Shareholder holding of ,;’" =

51% and abave. ]

Here, when member clicks on the ‘Add’ button, it will launch below fields:

Other cos

Interest in company as*Controlting Borcantu]
Shareholding means Shareholder holding of  Jil
51% and above. s

Percentage of sharehalding:*

Interest in company as consists of below options:

e Director
e Director & controlling shareholder
e Controlling shareholder

For ‘Director’ option selected, % of shareholding field will get disabled. While for remaining
two options, the % must be 51 & greater than it.
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When member will click on the ‘Save’ button, the entered details will get saved & hence will
get available in the MIS:

Other cos

Interest in company as*Controlling oy
‘Sharehalding means Shareholder holding of .a
51% and above. b

DIRECTOR & CONTROLLING SHAREHOLDER 51

Using the blank search boxes, member will be able to filter the entries.
Using the delete icon in the MIS, member will be able to delete the entries.

3.3 SUBMIT TO EXCHANGE

‘Submit to exchange’ will be the final step towards the submission of annual returns to the NSE.

If member has missed out to fill any details or any data is mismatching, then the particular
information will be available in this module. Hence member will not be able to perform the final
submission.

A table with module name & its respective status will be displayed here if entered or not. By
clicking on the respective module’s link, member will get redirected to the particular module to
fill the details/make the changes as follow:
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D NSE Member Code : Member Name : B " H:T

A Compliance~  Trade Vendor~  Membershi Others~
Annual Returns
Member Name Member Code PAN of Trading Member/Clearing
Member *
Financial year
StartiDate ¥ 01-Apr-2018 End{Date:* 31-Mar-2019 As(On Date® 31-Mar-2019
Save
Annual Accounts PO
Annual Returns - Submission To Exchange
Networth
] - View Details Status

Proprietor Details

Annual A No Records
Other Stock Exchange

Networth No Records
Financial Details

Proprietor Details No Records
Attach Scanned Copies ) No Records
Submit to Exchange No Records

Attach Scanned Copies No Records

Also below this, the summary of the details which is not matching/filled will be available as
below:

You Cannot Submit All Details To Exchange Due To Following Reason:

= Annual Submission details cannot be submitted since there is no entry for Networth Details.
« Annual Submission details cannct be submitted since there is no entry for Membership in Other Stock Exchange Details,
« Annual Submission details cannct be submitted since there is no entry for Uploaded Scanned Copies.

= Annual Submission detsils cannct be submitted since there is no entry for Financial Details.

Note: Please check the annual submission details before submitting.Once the data is submitted member cannot add/modify/delete the details.So
piease confirm before submitting the details to the exchangs.

To,
National Stock Exchange of india Ltd,

This is with reference to your circular Ref No: 75/2012, Download Ref No: NSE/COMP/21435 dated August 08, 2012 regarding submission of Annual
Return

a5 a part of the continuing membership norms.

1/ We confirm that the following scanned copy of the documents are attached herewith.

Annual Accounts _[Balance Sheet, Profit & Loss Account & Auditors Report
C-1 [Networth Certificate along with the relevant computation
G2 [Details of Membership on other Stock Exchanges
-3 [Details of Proprietor

v
10 [Undertaking stating na changes in Documents C-2 to C-3

1/We undertake that the details provided to the Exchange is true and correct.

The original copy of the above mentioned documents is available with us, which would
e made available to the Exchange 3 and when required.

Yours faithfully, .

FOrMURARILAL SARAF
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Once the member will fulfill all the requirements, then all module’s status will be displayed as
‘Entered’:

"
Annual Accounts (Entered) I i
Annual Submit To Exchange

Networth (Entered)
Proprietor Details (Entered) Yenichle Stane

Annual Accounts Entered
Other stock Exchange (Entered)

Networth Entered
Financial Details (Entered)

Proprietor Details Entered
Attach Scanned Copies (Entered) Gther Stock Exchange Entered
Submit to Exchange Financial Details Entered

Attach Scanned Copies Entered

Note: Please check the annual submission details before submitting. Once the data is submitted member cannot add/medify/delete the details.So
please confirm before submitting the details to the exchange.
To,

National Stock Exchange of India Ltd.

This is with reference to your circular Ref No: 75/2012, Download Ref Ne: NSE/COMP/21435 dated August 08, 2012 regarding submission of Annual
Return

&5 3 part of the continuing membership norms.

1/We confirm that the following scanned copy of the documents are attached herewith.

Annual Accounts  [Balance Sheet, Profit & Loss Account & Auditars Report
-1 [Networth Certificate along with the relevant i

£ on other Stock Exchanges

"*C-3 [Details of Proprietor

"

10 [Undertaking stating no changes in Documents C-2 to C-3

1/We undertake that the details provided to the Exchange is trus and correct.

Annual Accounts  [Balance Sheet, Profit & Loss Account & Auditors Report

'C-1 INetwiorth Certificate along with the relevant computation
4C-2 IDetails of on other Stock Exchanges

T3 [Details of Propristor

r

10 [Undertaking stating no changes in Documents C-2 to C-3

1/We undertake that the details provided to the Exchange is trus and correct.
The original copy of the above mentioned documents is avaitable with us, which would

be made available to the Exchange as and when required.

Yours faithfully,
ForMURARILAL SARMF

O 1 Agree.
Name of the person whose Designation of the person
signature is Affixed® whose signature is.
Affixed*
Mobile / Phone Number* Email ID for further

Communication®

NSE Copyright (c) 2016
<

Once the member will select the box ‘I Agree’, certify button will get enabled:
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please confirm before submitting the details to the exchange.

To, Ll
Naticnal Stock Exchange of India Ltd.
This is with reference to your circular Ref No: 75/2012, Download Ref No: NSE/COMP/21435 dated August 08, 2012 regarding submission of Annual

Return
as a part of the continuing membership norms.

1/We confirm that the following scanned copy of the documents are attached herewith.

“Annual Accounts _[Balance Sheet, Profit & Loss Account & Auditors Report
1 Networth Certificate along with the relevant
"2 Details of on other Stock Exchanges
) [Details of Proprietor
"
-0 Ungertaking stating no changes in Documents C-2 to C-3

1/We undertake that the details provided to the Exchange is true and correct.
The original copy of the above mentionsd dacuments is available with us, which would

be made available to the Exchange as and when required.

“fours faithfully,
FOrMURARILAL SARAF

B2 1 agree.
Name of the person whose Designation of the person
signature is Affixed* whase signature is
Affixed®
#obile / Phone Number* Email ID for further

Communication*

NSE Copyright (c) 2016
<

If the member will keep these fields blank & click on the certify button, then the error alert will
be displayed & hence he will be unable to proceed further.

Once, member will enter all the correct details & click on the Certify button, below pop up
window will get open to select the certificate:

please confirm befare submitting the details to the exchange.
To,
National Stock Exchange of india Ltd.

This is with reference to your circular Ref No: 75/2012, Download Ref No: NSE/COMP/21435 dated August 08, 2012 regarding submission of Annual

Return
Signing Wizard
Select Digital Cerliicate
Yo e chanse a digital ceriicate from thase awailsble on your computer to sign your e || Bao - report
ant computation
anges
issued To Issued By Expiration Date
nseit_sgovekar@vendor... Communications Server  Monday, December 04, 2017
hents C-2 to C-3
< i ] v
e e A e
Name of the of the person o
signature is. ture is
Mobile / Phe arih a@a.com
Communication*

?E Coovyright (c) 2016

On selecting the correct certificate, when member will click on sign button, below alert will be
displayed:
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please confirm before submitting the details to the exchange.
To,
National Stock Exchange of India Ltd.

This is with reference to your circular Ref No: 75/2012, Download Ref No: NSE/COMP/21435 dated August 08, 2012 regarding submission of Annual
Return

as a part of the continuing membership norms.

1/We confirm that the following scanned copy of the documents are attached herewith.

Annual Accounts  [Balance Sheet, Profit & Loss Account & Auditors Report
-1 Networth Certificate along with the relevant computation
"C-2 Details of on other Stock Exchanges
3 Details of Propristor
T
=10 iatine no chanoes in Documents £-2 to C-3

1| Message from webpage =
pould

I, Fom Signing Completed ! Kindly Submit The Form

M
Name of the person whose rider Designation of the person =
signature is Affixed* whose signature is
Affixed®
Mobile / Phone Number* e Email ID for further ala.com

Communication®

NSE Conyright fc) 2016
<

After clicking on OK button, Submit button will get enabled & by clicking on it, member will
be able to submit the annual returns details to the exchange successfully.

Once the member has done this final submission, the status of the modules’ will get changed to
‘Submitted’” & hence he will not be able to edit &resubmit the data again.

If any shortfall will be present, then shortfall window will get open while performing the final
submission. Then member will need to submit the shortfall reason & supporting documents, if
any (document is not mandatory).
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